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GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST.

DEPARTMENT OF COMPUTER SCIENCE

Brief Report on
Certificate course on “Fundamentals of Computers”

A certificate course on Fundamentals of Computers was inaugurated on
28" March 2023 in this college by the Principal Dr. S. Vijuyulu Reddy. The
course duration was one month. This course was run free of cost to the student
by the Department of Computer Science. The course was run by Smt. P.
Lavanya. The course was conducted one hour per day including Practical’s.

Thirty students are enrolled in this course.
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GOVT. DEGREE COLLEGE, KARVETINAGARAM,CH ITTOOR DIST.

Karvetinagaram
Date: 23-03-20273

CIRCULAR

All the B.A B.Com & B.Sc and Senior Inter students are hereby informed
that the Department of Computer science is going to commence a certificate
course on “Fundamentals of Computers” from 28t March 2023 in the

afternoon sessions.
Duration of the Course: One month only
Course Fee: Free of cost

For further details contact P. Lavanya, Department of Computer Science
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GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST
Certificate Course on “Fundamentals of Computers”
SYLLABUS

Total Hours:30

Unit |

Introduction: Computer Basics: Introduction to Computer, History, Characteristics, Types,
Application, Basic Components, Computer Architecture, etc.

Number Systems: Introduction to Number System, Classification and Types of Number
System, Base Conversion, using Shortcut Method, efc.

Unit Il

Hardware and Software: Introduction, Computer Memory, Peripherals, Output Devices,
Software, and Requirements, etc.

Windows XP: Features, Comparison, Windows XP installation, Activating and Security
features, User Accounts, Getting Help, etc.

Unit 11l

MS Word: Introduction, Windows Interface, Word Application, Viewing Documents, Basic
and Advanced Formatting, Navigating through a Word Document, Printing Documents,
Preview, etc.

Excel 2007: Introduction to Excel, Workbook, Worksheet, Formatting, Advanced formatting,
Printing worksheets, etc

MS PowerPoint: MS PowerPoint Introduction, Creating Presentations, Basic and Advanced
Formatting, Using Templates, Inserting charts and tables, etc.
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GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM
DEPARTMENT OF COMPUTER SCIENCE
INAUGURATION PROGRAM FOR CERTIFICATE, COURSE, ON

Fundamentals of Computers
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GOVERNMENT DEGREE COLLEGE, KARVETINAGARAM
DEPARTMENT OF COMPUTER SCIENCE 2022-23
CERTIFICATE COURSE ON “Fundamentals of Computers”

List of Students Enrolled & Signatures:

CIRTINCATE COURSE ON “THE FUNDAMENTALS OF COMPUTERS

ENROLLED STUDENTS LIST
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DEPARTMENT OF COMPUTER SCIENCE, 2022-23
ATTENDANCE SHEET
FOR
CERTIFICATE COURSE ON “COMPUTER SKILLST
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